
PGR admissions and studentship offer process overview – for funded applicants

Applicant Admissions offer process Studentship offer process

1. APPLICANT APPLIES VIA ROYAL
HOLLOWAY APPLICANT PORTAL
Applicant applies for research degree place 

through the Royal Holloway Applicant Portal. 

Supervisor completes studentship nomination 
form and sends to doctoralschool@rhul.ac.uk

Admissions checks application and fee status of 
the applicant

4. DOCTORAL SCHOOL SENDS
STUDENTSHIP OFFER LETTER
Doctoral School sends the applicant the 

Studentship Offer letter once the checks have 
been completed and the Study Place Offer Letter 

has been sent by Admissions. 

Applicant completes Fee Status Questionnaire 
and returns to Admissions

5. APPLICANT ACCEPTS
STUDENTSHIP OFFER

Applicant accepts studentship offer.  Acceptance 
of studentship offer automatically includes 

acceptance of study place.

3. ADMISSIONS SEND STUDY PLACE
OFFER LETTER

Admissions send Study Place Offer Letter to 
applicant (copy forwarded to Doctoral School)

Doctoral School checks that:
 the financial information on the form is 

unambiguous
 the form has been approved by the Director

of PGR Education
 if there is College co-funding, a studentship

agreement has been signed (click for more
information on the co-funding workflow)

Is the applicant a home 
student?

Admissions send 
applicant a Fee Status 

Questionnaire

Doctoral School logs official acceptance of both 
studentship and study place 

Is the study place offer 
conditional?

7. APPLICANT’S STUDENT RECORD GENERATED
The applicant’s student record on Banner is automatically 

generated, ready for enrolment at Start of Session

6. APPLICANT FULFILLS OFFER
CONDITIONS (IF REQUIRED)

Applicant sends Admissions proof that they have 
fulfilled the conditions of the study place offer

Applicant

Admissions Doctoral School

Yes

No

Yes

No
Supervisor / dept.

2. DEPARTMENT ACCEPTS
APPLICATION

Supervisor / department accepts application via 
the Royal Holloway Applicant Portal and 

indicates if there are any conditions to the offer
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