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School of Business and Management

Postgraduate Research Students
Semi-Annual Review Report Form
Students should complete the information requested in section 1 below, then e-mail the form to their Principal and Second supervisor/Advisor to complete Section 2.  Once section 2 has been completed the student should e-mail a copy of the form to the chair of the review panel and mailto:doctoralschool@rhul.ac.uk to arrive no later than 3 working days prior to the review meeting.  Please use the correct file naming convention.
Please note that the boxes will expand to provide room for any text.  
Section 1: to be completed by the student

	a)  Personal details:

	Full name
	

	Student ID number
	

	Mode of study (full or part time)
	


	b)  Registration history:

	Date enrolled on MPhil programme
	

	Final  upgrade deadline OR 
Date upgraded from MPhil to PhD
	

	Expected upgrade date
	

	Final submission deadline
	

	Expected submission date (if different)
	


	c)  Funding:

	Present funding source
	

	Details of changes in, or problems with, funding source
	


	d) Supervisory arrangements:

	Name of principal supervisor
	

	Name of second supervisor
	

	Name of advisor (if applicable)
	

	Name of chair of Semi-Annual Review panel
	

	Details of any changes which have occurred in these supervisory details since your last review
	


	e)  Summary of thesis:

	Provisional title of thesis
	

	Summary (up to 150 words) of objectives of thesis


	


	f)  This Semi-Annual Review:

	Date of this semi-annual review
	

	Date of previous semi-annual review
	

	Have you submitted your Supervisory Meeting log?
	Yes
	No

	Have you submitted your Research Training Log?
	Yes
	No

	How many days research training have you completed so far this academic year?
	


	g)  Please state the objectives for the period since your last semi-annual review, as agreed at the previous review and how these objectives have been met.  This should include difficulties with research and writing encountered during the period:

	

	Summary of self-assessment of progress (please tick relevant box):

	Satisfactory
	Unsatisfactory


	h)  Timetable for completion of thesis:

	


	i)  Detailed objectives and research/writing milestones for the next six months (including training to be undertaken):

	


	j)   Has advance ethical approval been sought for empirical studies due to start in next 9 months?  
	n/a
	Yes
	No


	k)  Any issues or problems you wish to discuss at the semi-annual review meeting, or bring to the attention of the School of Management Research Committee (you may also do this separately from this form if you prefer): 

	


	l)  Please list any of your publications which are currently in progress:

	


Section 2: Supervisors’ assessment- to be completed by the Principal and Second Supervisor/Advisor
	a)  Principal Supervisor’s assessment of student’s work and progress as set out on previous pages:

	

	Summary of your view on student’s progress (please tick relevant box)

	Satisfactory
	Giving cause for concern


	b)  Second Supervisor/Advisor’s assessment of student’s work and progress as set out on
      previous pages:

	

	Summary of your view on student’s progress (please tick relevant box)

	Satisfactory
	Giving cause for concern


Please add a further box if you have three members of your Supervisory Team.
Section 3: to be completed at the meeting by the Panel Chair
	a)  Summary of issues discussed at semi-annual review meeting:

	


	b)  Actions for PGR Administrator:

	


	c)  Outcome of review meeting – please tick one of the following:

	The student has made satisfactory progress
	  

	The student has made adequate progress, except for minor concerns as noted in Section 2
	

	The student has not made adequate progress.  It is recommended that a further review should be conducted within ___ months.
	

	The student has not made adequate progress.  It is recommended that the School should issue a formal warning.
	


Section 4: to be completed by all parties
	Constitution of panel and signatures

	Person
	Signature
	Date signed

	Student


	
	

	Principal supervisor


	
	

	Second Supervisor

	
	

	Advisor (if applicable)


	
	

	Chair of  panel
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